Sandbeck, 4 Highcliffe Court, Greenfold Lane, Wetherby, LS22 6RG ° S AN DBECK
PLEASE NOTE EXPENSES MUST BE RECEIVED BY TUESDAY MORNING

PERSONAL DETAILS (Please complete all these details)

Name | |Agency | |
Home Address | |Postcode | |
Method of Travel |:|Car |:|Motorcycle |:|Cycle Car Reg Number | |
MILEAGE Date of Birth | |
Date Postcode - From  Postcode - To Miles
PLEASE ATTACH FUEL
RECEIPTS

@

Total : £

£0.45 Car

£0.24 Motorcycle

Total : £0.20 Cycle
SUBSISTENCE
Date Rate Subsistence Rates
Under 10 hours - £5
Over 10 hours - £10
Total : £
TOOLS
Date Description Receipt Amount
Total : £
OTHER
Date Description Receipt Amount
Total : £

PLEASE READ CAREFULLY -BY SIGNING THIS FORM YOU ARE CONFIRMING THE DECLARATION

I confirm that the expenses above were incurred wholly, exclusively and necessarily in the performance of my duties.
I have read, understood and | am familiar with Sandbeck's expenses policy and all expenses claimed are in
accordance with that policy.

I confirm that where | have claimed travel to and from a temporary workplace or subsistence for work at a temporary
workplace that I do not expect the duration of the work at the temporary workplace will exceed 24 months.

Signed: Date:

Tel: 01937 548350, Fax: 01937 589577, Email: mail@sandbeckgroup.com, Website: www.sandbeckgroup.com

“Sandbeck” is a trading name for Sandbeck Limited and Sandbeck Umbrella Limited



